
Public Administration Circular No. 12/2005(i) 
 

My No. Wý 7/4/1/22 
 
Ministry of Public Administration 
and Home Affairs, 
Independence Square, 
Colombo 07. 
22nd July, 2005. 

 
Ministry Secretaries, 
Chief Secretaries of Provincial Councils and 
Heads of Departments, 
 

Establishment of a new Insurance Scheme (Agrahara) for 
Public Officers as proposed in the 2005 Budget 

 
 Your attention is drawn to Public Administration Circular No. 12/2005 
dated 18.05.2005 on the above subject and the following amendments and 
additions will be made effective from 01.01.2005. 
 
02. Paragraph No. 04 of the above Circular is re-numbered as 04.1 and the 
following are included  now as II and III. 
 
              II. According to Annex I hereto, applications for registration under the 

new Insurance Scheme (Agrahara) for Public Officers should be 
forwarded before 31.08.2005 by all Public Officers to the Sri Lanka 
Insurance Corporation Ltd. through the Heads of their Departments. 

 
             III. New entrants to the Public Service as well should duly perfect the 

application for membership in the Insurance Scheme for Public 
Officers and forward the same to the Sri Lanka Insurance 
Corporation Ltd. through the Heads of their Departments together 
with a copy of the letter  conforming the assumption on  duty. 

 
03. Paragraph 7 of the above Circular is re-numbered and amended as follows  
 
              i. The Head of the Departments should be informed within 07 days 

of hospitalization or the occurrence an accident or a natural death.  
All the relevant bills both medical and hospital charges should be 
attached to the claims and forwarded to Head Office of the Sri 
Lanka Insurance Corporation Ltd. within a month through the 
Head of the Department. 

 
 
 



 Address:-  Manager, 
   Public Service Insurance Department, 
   Sri Lanka Insurance Corporation Ltd., 
   No. 21, Vauxhall Street, 
   Colombo 02. 
  
              ii. When claming Insurance dues for spectacles original copies of 

receipt for money paid as consultation fees to the Doctors 
(Channel receipt) and the receipt for the purchase of spectacles 
(receipt with rubber seal ) should be forwarded to the Insurance 
Corporation.   

 
             iii. When claming for indoor treatment copy of the Diagnosis Card 

certified by  Heads of the Institutions, originals of all receipts  
(rubber stamped certified payments ) medical recommendations 
regarding medicine obtained and tests carried out with receipts 
outside the hospital, during the hospital stay should be forwarded.  

 
 When taking treatment in a private hospital the part to be perfected 

by the Doctor in the application for Agrahara benefits as shown in 
annex11 should be completed and forwarded. 

 
             IV. Action should be taken by the Sri Lanka Insurance Corporation 

Ltd to settle the claims within 10 working days. 
 
             V. If the patient is receiving indoor treatment in a Hospital, a message 

should be given to one of the following telephone Nos. without fail 
before he is brought back home. 

  
  011 - 2357357 
  071 - 2357357 
  077 - 3257357 
  072 - 2357357 
 
             VI.   When making an application for benefits for the first time a recent 

photograph of passport size certified by the Head of the 
Department should be forwarded to the Sri Lanka Insurance 
Corporation Ltd.  

 
            VII. The application for Insurance entitlements should be forwarded 

before the due date, as shown Annex II. The relevant entitlements 
will be re-imbursed direct to the applicant by the Sri Lanka 
Insurance Corporation Ltd. When making such payments a copy of 
the covering letter should be forwarded to the Director General of 
the Budget.       

             



 
04. No. IV is added as follows under paragraph 08  
 
            IV.   The following establishments have been named as Institutions not 
                     recognized by the Sri Lanka Insurance Corporation Ltd. in 

connection with entitlements to Medical  Insurance benefit and 
therefore bills issued by these Institutions will not be  reimbursed by 
the Sri Lanka Insurance Corporation Ltd. 

 
 
  1. Kolonnawa Nursing Home. 
  2. Nugegoda Nursing Home. 
  3. Borella Private Hospital. 
  4.   Rajagiriya Nursing Home Pvt. Ltd. 
 
  
 05.   According to Part III of the annex I to the Circulars for the purpose of 
debt cover a perfected copy of the Debt Redemption Cover in respect of all loans 
including vehicle loan  which require guarantors except Property and Housing 
Property Loans obtained by Public Officers under Chapter XXIV of the 
Establishments Code should be forwarded  to  the Sri Lanka Insurance 
Corporation Ltd through the Heads of the Departments. Likewise the second 
copy should be given to the debtor.  The third copy should be filed of record in 
the loan file. 
 
 
 
 
 
      Sgd./ D. Dissanayake   
      Secretary 
      Ministry of Public Administration and 
      Home Affairs. 
















